
 

The Diocese of Chelmsford 

A Role Description for the newly appointed Priest 

in Charge of Danbury and Little Baddow 
 

Name of appointed candidate:  

Role title (as on licence): Priest in Charge 

Proportion of time given to this role,: Full time 

Name of benefice: St John the Baptist Danbury and St Mary the Virgin Little Baddow 

Deanery: Chelmsford South 

Archdeaconry: Chelmsford 

Date you started in this role:   

Date of this Role Description: Winter 2017/18 

During the vacancy, the team parish identified the following priorities 

The Key 

areas of 

work 

A) What is to be done? B) With whom is this to be 

done? 

C) To what end is it to 

be done? 

Mission, 

Service and 

Outreach 

Develop strategies to enable both 

churches to grow numerically, 

including using the opportunities 

available with a church school 

The leadership of the churches 

and those involved in village and 

school life 

That the worshipping 

community grows and the 

age range mirrors that of 

the communities which 

they serve 

Enable both churches to be a 

more visible presence in their 

communities and to engage with 

the life of both villages 

Those members of the 

worshipping community who are 

actively involved with the life of 

their village; those in leadership 

roles in the villages 

That the churches may 

provide an effective 

Christian presence in all 

aspects of village life 

Pastoral 

Care 

Develop, maintain and encourage 

pastoral, bereavement and support 

work for the sick and needy in the 

congregations and villages 

The leadership of the churches, 

and all those currently engaged 

with or called to a ministry in 

pastoral care 

That people in the 

churches and villages may 

know themselves loved by 

God 

Wider 

Ministry 

Play a full role in the development 

of the Compass Churches Mission 

and Ministry Unit 

The clergy leader and lay co-

chair, and the officers and parish 

church representatives of the 

MMU 

That the Compass 

Churches ensure that 

every community is served 

and that resources are 

deployed strategically 



 

Wider 

Ministry 

Build ecumenical relationships and 

work jointly, and in the context of 

the Covenant, with Little Baddow 

URC; and take the lessons learned 

into the wider benefice 

The minister and elders of Little 

Baddow URC; and ecumenical  

leadership across the benefice 

That local churches do not 

do separately what it is 

better to do together. 

The above will be developed collaboratively by the newly appointed parish priest and the PCC within the first six months after 

an appointment. 

Six month review with your archdeacon 

In the light of developing the priorities identified by the parish in preparation for the parish priest, the following template 

should be used to identify the priorities will be following over the next two or three years 

Please fill in as many or as few rows as are relevant. As above, there can be more than one priority under a key area of work, 

and none at all under others. Realistically, four or five priorities are enough for a parish to be working towards 

The Key Questions to 

ask 

B) What is to 

be done? 

B) With whom is 

this to be done? 

C) To what end 

is it to be done? 

D) Is this a Quick 

Win (within 6 

months) or a 

medium or long 

term 

The Key areas of work 

Mission, Service and 

Outreach 

    

Leadership and 

Working 

Collaboratively 

    

Worship, Prayer, 

Preaching and 

Teaching 

    

Pastoral Care     

Discipleship, Vocation 

and Stewardship  

    

Parish Organisation 

and Communication 

    

Personal development 

and spirituality 

    

Wider Ministry     

An annual review of progress is recommended; so this should be taken to your next Ministerial Development Review (MDR) 

  



 

Support for your new ministry 

Support will be available from the Bradwell Episcopal Area team, as well as the diocesan teams and your area dean 

and deanery lay-chair. Early in your ministry you will be invited to join the Bishop of Bradwell and the area team for 

lunch so that you can meet the team and discover how they can support you 

Key working relationships 

As in any parish, you will need a good working relationship with 

 The churchwardens, PCCs and their committees 

 Those licensed or authorised for a specific ministry in the parish 

 The deanery synod and chapter. These parishes are in the deanery of Chelmsford South 
 

In these parishes you will also need some sort of working relationship with 

 St John’s Church of England Voluntary Controlled Primary School 

 The minister and elders of Little Baddow URC 

 St John’s regular choir, St Mary’s occasional choir, bell ringers and others involved in leading worship 

 Social and study groups, including the men’s night and the ladies lunch and Pints of View 

 The Little Baddow Christian Council 

These parishes also offer opportunities to build missional relationships with 

 Groups that use the church halls; the Little Baddow village hall; and the Danbury sports and social centre 

 Pastoral groups, including the community care group in Little Baddow; the St Joseph’s nursing home 

 Danbury pre-school and the two independent preparatory schools: Heathcote and Elm Green  

 The shops, pubs and other commercial outlets in the villages 

Some useful facts and statistics 

 These parishes have two PCCs and four churchwardens 

 The “Compass Churches” MMU, comprises Danbury, Little Baddow, Sandon and East Hanningfield in 

Cluster 1; plus, in the other two clusters, Bicknacre, Woodham Ferrers, South Woodham Ferrers, Stock 

Harvard, West Hanningfield, Downham, South Hanningfield and Ramsden Bellhouse  

 In addition to the priest in charge, there are two retired priests, three readers (two PTO), two authorised 

local preachers, one part-time employed secretary; and one groundsman 

 There are two church buildings (both Grade I listed), two church halls and one curate’s house which is 

rented out when there is no curate. There are two graveyards in the benefice (both open) 

 The 2011 census found 5,100 people living in the parish of Danbury and 1,600 people living in the parish of 

Little Baddow. These and other statistics can be found in the diocesan parish spotlights. Go to 

http://www.chelmsford.anglican.org/parishes/advice/parish-spotlights and type ‘Danbury’ or ‘Baddow’ into the 

‘search columns’ box, then click on each Pdf where you will find nineteen pages of statistical analysis 

 The parishes reported, in the 2016 parish returns, that the usual Sunday attendance in Danbury was 50 

adults; and 1 child or young person (16 and under); and in Little Baddow it was 42 adults; and 1 child or 

young person (16 and under) 

 The 2016 parish share assessment (with percentage paid in brackets) for Danbury was £60,331.56 (100%) 

and for Little Baddow was £35,982.60 (100%) 

 The diocese is working to the vision set out in Bishop Stephen Cottrell’s paper Transforming Presence and 

to the strategy paper, Reimagining Ministry, passed by the diocesan synod in March 2013 

(http://www.transformingpresence.org.uk/). The Compass Churches MMU is one of the outcomes of this 

strategy 

 

Role description signed off on behalf of: The Bishop of Bradwell 

Signature, name and title:  

Date:  
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