
 

 

The Diocese of Chelmsford 

A Role Description for the newly appointed 

Parish Priest of St Margaret, Leigh on Sea 
 

Name of appointed candidate:  

Role title (as on licence):  

Proportion of time given to this role,: Full time 

Name of benefice: Leigh-on-Sea St Margaret 

Deanery: Hadleigh 

Archdeaconry: Southend 

Date you started in this role:   

Date of this Role Description: Spring 2017 

During the vacancy, the team parish identified the following priorities 

The Key areas 

of work 

A) What is to be done? B) With whom is 

this to be done? 

C) To what end is it to 

be done? 

Mission, 

Service and 

Outreach 

Nurture young people and their families, 

particularly using opportunities offered 

by local schools 

Children and youth 

work leaders 

To be a more effective 

witness to children, 

young people and families 

Help explore launching a “One Stop 

Coffee Shop” for after the school run, 

restarting the annual summer holiday 

club and the feasibility of Messy Church 

The PCC and others in 

leadership roles with 

children and families 

To find new and 

innovative ways of 

outreach and service 

Leadership and 

Working 

Collaboratively 

Provide the necessary leadership to 

move the church forward in numerical 

and spiritual growth 

The PCC and 

churchwardens 

Discipleship and 

evangelisation 

Worship, 

Prayer, 

Preaching and 

Teaching 

Help the church develop within the ideals 

and spirituality of the Anglo-Catholic 

tradition 

The PCC and others in 

leadership roles 

Provide a traditional 

Catholic Christian 

presence in the parish 

Pastoral Care 

Build a church in which all are equally 

valued, whether young or old, in good 

health or frail 

The PCC and those 

with pastoral 

responsibilities 

That we learn to love one 

another 

Discipleship, 

Vocation and 

Stewardship 

Encourage the ministry of the laity in and 

beyond the church walls 

The established 

congregation and new 

Christians 

To enable people to 

discern and live out the 

ministry to which God is 

calling them 

The above will be developed collaboratively by the newly appointed parish priest and the PCC within the first six months after 

an appointment.  



 

 

Six month review with your archdeacon 

In the light of developing the priorities identified by the parish in preparation for the parish priest, the following template 

should be used to identify the priorities will be following over the next two or three years 

Please fill in as many or as few rows as are relevant. As above, there can be more than one priority under a key area of work, 

and none at all under others. Realistically, four or five priorities are enough for a parish to be working towards 

The Key Questions to 

ask 

B) What is to 

be done? 

B) With whom is 

this to be done? 

C) To what end 

is it to be done? 

D) Is this a Quick 

Win (within 6 

months) or a 

medium or long 

term 

The Key areas of work 

Mission, Service and 

Outreach 

    

Leadership and 

Working 

Collaboratively 

    

Worship, Prayer, 

Preaching and 

Teaching 

    

Pastoral Care     

Discipleship, Vocation 

and Stewardship  

    

Parish Organisation 

and Communication 

    

Personal development 

and spirituality 

    

Wider Ministry     

An annual review of progress is recommended; so this should be taken to your next Ministerial Development Review (MDR) 

Support for your new ministry 

Support will be available from the Bradwell Episcopal Area team, as well as the diocesan teams and your area dean 

and deanery lay-chair. Early in your ministry you will be invited to join the area Bishop of Bradwell and the area team 

for lunch so that you can meet the team and discover how they can support you 

Key working relationships 

As in any parish, you will need a good working relationship with 

 The churchwardens and PCC, and its committees 

 Those licensed or authorised for a specific ministry in the parish 

 The deanery synod and chapter. Leigh on Sea is in the deanery of Hadleigh 



 

 

 

In this parish you will need some sort of working relationship with 

 The organist, choir and cantors 

 Those who assist in worship: the serving team, Lay Eucharistic Ministers, intercessors and lesson readers 

 The Cross and Dragon Sunday School 

 St Michael’s Independent Church of England Preparatory School 

 The lay team involved in preparation for parade services and outreach events for all ages 

 The lay teams involved in sick or home Communion 

 The Mothers’ Union 

 The local cell of Our Lady of Walsingham and the organisers of the annual pilgrimage to Walsingham 

 The Emmaus group and the annual Lent group 

This parish also offers opportunities to build missional relationships with 

 The community groups which use the church hall, including the Edward Bear club 

 West Leigh Infant and Junior schools; Belfairs Academy secondary school 

 The uniformed organisations within the parish (who have parade services in St Margaret’s) 

 The three homes for the elderly within the parish 

 The leisure facilities in and around Belfairs Wood 

 The businesses and commerce in the parish 

Some useful facts and statistics 

In November 2015, the PCC petitioned the diocesan bishop, requesting that Episcopal sacramental and pastoral 

ministry in this parish be entrusted to a bishop who ordains only men to the priesthood. This ministry is provided by 

the Bishop of Richborough 

 The parish has one PCC and two churchwardens 

 The parish has no licensed or authorised lay ministers 

 St Margaret’s church is Grade II listed. There is no graveyard in the parish 

 The 2011 census found 7,000 people living in the parish. This and other statistics can be found in the 

diocesan parish spotlights. Go to http://www.chelmsford.anglican.org/parishes/advice/parish-spotlights and 

type ‘Leigh on Sea’ into the ‘search columns’ box, then click on the Pdf for St Margaret’s where you will find 

nineteen pages of statistical analysis 

 The parish reported, in the 2016 parish returns, that the usual Sunday attendance was 64 adults; and 5 

children and young people (16 and under) 

 The 2016 parish share was £92,047. The parish gave £65,000 which was 70.62% of what was requested 

 The diocese is working to the vision set out in Bishop Stephen Cottrell’s paper Transforming Presence and 

to the strategy paper, Reimagining Ministry, passed by the diocesan synod in March 2013 

(http://www.transformingpresence.org.uk/). To that end, the deanery is working on a plan for Mission and 

Ministry Units 

 

Role description signed off on behalf of: The Bishop of Bradwell 
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