
If you would like copies of all papers relevant to obtaining a DAC ‘Notification of Advice’ and Petitioning for Faculty can be 

downloaded from the Diocesan website: - www.chelmsford.anglican.org/parishes/dac/application-petition-forms or hard copies can 

be obtained from the DAC Office (Tel No: 01245 294413/294423) 

DAC STANDARD APPLICATION PROCEDURE AND THE LEGAL FACULTY PROCESS 
 

A brief outline on the process seeking legal permission (Faculty) to carry out proposed works are 

summarised in the following flowchart: 

 

  

Petitioners obtains a DAC Application 

form seeking formal advice from DAC 

Secretary’s Office or download from 

Diocesan Website link at bottom of this 

page  

  

      

  
Petitioners submit 

 full details of proposed work to DAC 

 
Appropriate consultations are made at 

this stage 

(e.g. Historic England, 

National Amenity Societies, 

Local Authority.) 
 

      

  
DAC 

meeting 
  

        

        

Notification of Advice (NOA) 

Issued ‘Recommending’  

or ‘No Objections’  

(valid for 24 months from date of 

signing) 

 

Further information or visit by sub-

committee required; then reviewed at 

next available DAC meeting 

 
Notification of Advice  

(rule 4.5)  
‘Not Recommending’ issued 

       

DAC Notification of Advice & all 

papers returned to petitioners with 

Petition for Faculty (Form 3A (Rule 

5.3) and Citations (public notices x 2 

Form 4A (rule 6.2) ) or forms are 

available to download by the 

petitioners from Diocesan website  

   
Papers returned to  

petitioners    

       

Petitioners simultaneously  

complete and submit Petition for 

Faculty with Notification of Advice 

and supporting documents to the 

Registrar and display Citations 

(public notices) for statutory 28 day 

period  

 
 

  

       

Registrar allocates Petition and 

papers to Chancellor/Archdeacon 
    

      

Chancellor/Archdeacon considers 

Petition and consults as necessary 
    

      

After statutory 28 day period, one 

Citation signed by petitioners to be 

forwarded to the Registrar 

    

      

If no objections to Petition, Faculty 

will be issued.  

No works are permitted to be 

carried out until a Faculty has 

been granted  

    

http://www.chelmsford.anglican.org/parishes/dac/application-petition-forms

