
 

 

 
Annual Parochial Church Meetings,  

Annual Meetings of Parishioners, PCCs and Synods in 2020 
 
The Bishop and the Registrar have enabled a Bishop’s Instrument (2020 No2) in order to 
respond to the Covid related challenges facing parishes in planning for Annual Parochial 
Church Meetings, Annual Meetings of Parishioners and PCCs as well as for deaneries and 
diocese regarding Synods. 
  
The Instrument has been designed to offer both clarity and flexibility and in summary 
provides for the following in relation to APCMs in particular, which are of most immediate 
concern: 
 

• The deadline for the holding of meetings of parishioners and APCMs remains 31st 
October 2020, so all such meetings should be completed by then. In light of this 
deadline, please ensure you take the necessary preparatory steps leading up to the 
APCM and AMP now, as well as the process for the revision of the electoral roll, 
which will need to be underway at least 4 weeks before the APCM. 
 

• Meetings may be held in person, if Covid restrictions allow, or by electronic means 
ensuring both audio and visual participation, using telephone or video conferencing, 
or a combination of both. 
 

• When giving notice it is important to be clear about how a person may participate in 
any meeting, and also how nominations may be made in the event of any elections 
taking place. PCC secretaries are encouraged to include a note stating that,  
“nominations may be submitted by email to the PCC Secretary and should include the 
names of the proposer and seconder”. Where Covid restrictions are likely to have a 
significant effect on accessibility then reasonable additional steps should be taken to 
communicate extraordinary arrangements. Helpful templates for notices, voting and 
revision of the electoral roll can be found at. 
https://www.parishresources.org.uk/pccs/apcms/ 
 

• The normal requirements of the Church Representation Rules relating to notice still 
apply; and parishes will need to make provision for the revision of the electoral roll. 
 

• The procedure for voting within a meeting may be made by fair and reliable 
electronic means provided they produce a clear result that can be recorded in the 
minutes. ‘Fair and reliable electronic means’ may be decided by the meeting or 
where no decision is made, directed by the chair. 
 

• In the event of a contested election the Instrument provides for there to be an 
extended period for there to be the circulation and return of voting papers. Parishes 
may wish to encourage early submission of nomination papers where possible. 
 

https://www.parishresources.org.uk/pccs/apcms/


 

 
 

 

• This provision relates to the present year, 2020, and the current cycle of meetings 
only. We hope for normal arrangements to apply once more in 2021. 
 

• Following the meeting those who are elected as churchwarden will need to be 
admitted and your archdeacon will advise each deanery how that is to be done 
locally. There will always be the option of parishes sending in the forms C (certificate 
and declaration) and D (articles) by post, should churchwardens be admitted locally 
by incumbents under the current special provisions. 
 

• Following the meeting the details of those elected as Deanery Synod representatives 
must be notified to both the Diocesan Office and the Secretary of the Deanery 
Synod.  

  
Please refer to the text of the instrument, and the schedules which follow, for further 
clarification, and please do get in touch with your archdeacon who will be very happy to 
help or offer further advice should that be necessary. 
 
 

         Nathan Whitehead 
Head of Service Delivery 


