
Chelmsford Diocesan Board of Finance
Job Description

Job Title: Head of the School for Church Planting 

Reports to: Dean of Mission, Ministry and Education with first-line 
accountability to the Head of the Training Team

____________________________________________________________________
_

Purpose Statement
To develop and implement learning resources that support lay and ordained leaders in the 
creation, development and sustainability of new worshipping and replicating Christian 
Communities.   

Nature and Scope
The Diocese of Chelmsford is a large, vibrant and diverse diocese working throughout Essex 
and East London serving a rapidly growing population of over 3 million people and a 
catchment area of 1,531 square miles.  We have three Episcopal Areas, 24 Deaneries, 463 
parishes with nearly 600 churches which are served by around 500 clergy. We are focussing 
our effort around Transforming Presence, details of which can be found at 
www.transformingpresence.org.uk. This is a time of significant development for the diocese.

We have successfully bid for two grants from the Church Commissioners to develop 15 new 
worshipping communities. This is the beginning of our strategy to plant 101 growing Christian 
Communities in the next 10-years under the leadership of the Head of New Christian 
Communities, who holds together oversight of our commitment to church planting, fresh 
expressions and pioneer ministry.

This new role, which is funded for five years, will sit within our diocesan training team with two 
main objectives. First is to develop new learning resources for current and emerging church 
planters and pioneers and second is to be a catalyst for bringing aspects of that learning into 
the mainstream of our work with all ordained and lay ministers. 

The training team comprises a full-time Lay Development Adviser based in Chelmsford and a 
team of 3 full-time CMD Advisers who hold a mix of Episcopal Area and diocesan-wide 
responsibilities. In the Barking Area, there is a further half-time adviser. 

Principal Accountabilities

1. To support those in front-line pioneering and church planting roles, for example by:
a. The formation and resourcing of facilitated learning communities of practice for 

Church Planting leaders
b. The provision of individual coaching and mentoring to leaders as discerned in 

their personal development plans and/or MDR
2. To support the development of a talent pipeline for future generations of pioneers and 

church planters.
3. In partnership with the training team, to develop existing training provision to 

specifically meet the needs of Church Planters and Pioneers and their leadership 



teams (eg building on our existing good practice in Curate and Incumbent Training, 
Clergy Leadership Training, Course in Christian Studies, Authorised Lay Ministry 
courses, Mission Shaped Ministry etc)

4. Utilising existing training resources (such as Bishop Ric Thorpe’s Church Planting 
Courses) and/or developing new training programmes as appropriate

5. Discerning where different models of learning and training may be applicable in 
different contexts, e.g. urban, suburban, rural, according to tradition etc. 

6. Coordination and liaison with and between the various providers of related training and 
support in the diocese, including the St Cedd’s Centre for Lay Pioneer Ministry, the 
Colchester Hub, and the emerging Church Army Southend Hub.

7. Assessing training effectiveness as part of the overall evaluation of our Church 
Planting initiatives

8. Networking and sharing resources with partner organisations such as Church Army, 
CMS, St Mellitus, HTB, TEIs, Arthur Rank Centre etc.

9. Attend Training Team meetings and work collaboratively with colleagues in the 
Diocesan Office.

10. Release CMD grants for pioneer and planting ministers in accordance with Diocesan 
Policy and in partnership with the CMD Team. Keep appropriate records and 
evaluations.

11. Provide learning support to Training Incumbents and Curates for the relevant aspects 
of the IME Phase 2 Programme.

12. Carry out other related work as may be requested by the Dean of Mission and Ministry.

General
13. To make provision for appropriate CMD and spiritual renewal for self.

Key Relationships

• The Dean of Mission, Ministry and Education
• Head of New Christian Communities
• The Training Team, especially Canon Ian Hilton who carries lead CMD responsibility for 

pioneer, fresh expression and church planting ministers.

• Programme Manager
• Appropriate national advisers and training institutions (especially St Mellitus College, 

CMS, Church Army etc.) 



Person Specification 

Essential: 
1. A communicant Christian with a deep personal faith in Jesus Christ and a good working 

understanding of Anglican worship and parochial ministry and mission. This is a 
genuine occupational requirement because of the responsibilities in education and 
formation of the church’s licensed ministers.

2. A person who is passionate about church growth and who has both practitioner 
experience and the ability to inspire and motivate others. 

3. Ordained applicants will be expected to have a variety of parochial experience that 
includes supervising others in ministry. Lay applicants will have transferrable 
leadership and supervision experience that includes Church of England parish 
experience.

4. Committed to developing the effectiveness of Christian ministry for mission that is 
sensitive to the differing needs and opportunities in urban, multi-cultural, suburban and 
rural contexts. Able and willing to work with the diverse theological, spiritual and 
liturgical traditions of the Church of England.

5. A committed and proven team player, able to work with clergy and lay people, men and 
women. Having confidence in their own ability as well as being open to change and 
valuing the contributions of others. Sensitive to issues of confidentiality and team 
loyalty.

6. A reflective practitioner (with skills and experience in theological reflection) who can 
help others reflect on, and develop, their practice. 

7. Evidence of being able to work effectively with large and small groups including skills of 
facilitation, listening and presentation. 

8. Able to work effectively when away from other team members with skills in self-
motivation, organisation and the management of time, budgets and priorities.

9. An open human being with a sense of humour and a demonstrable commitment to 
continuing personal, theological and professional development.

10. Able to demonstrate emotional and intellectual robustness, theological acumen, 
creative imagination and integrity. 

11. Administratively able with attention to detail in organising events, record keeping and 
evaluation.

12. Computer literate with the ability to use MS Word, PowerPoint and email. Able to 
handle normal office functions including correspondence and filing.

13. A car driver who holds a valid current driving licence and willing to use their own car.

Desirable: 
1. Familiar with current best practice in IME Phase 2 and CMD and with vision and 

imagination for the developments needed to prepare ministers for the future needs of 
the church and world.

2. Understand learning styles and familiar with a range of adult education methodologies. 
Able to design and deliver events and courses with attention to both process and 
content.

3. Experience in coaching and conflict resolution.



Outline of terms and conditions

Responsible to: The Dean of Mission, Ministry and Education with first-line accountability 
to the Head of the Training Team

Salary: £40-45,000*

Hours: Full time. Normal office hours are 09.00 to 17.00, Monday to Friday.  
However, the post holder will need to be flexible in their approach to 
working hours and be able to work evenings and weekends to meet the 
requirements of the role. 

Pension: Enrolment in the Church Workers’ defined contribution scheme (a non-
contributory scheme with an 11% contribution by the Board). Clergy may 
opt to remain in the Clergy Pension scheme subject to a salary sacrifice 
arrangement. 

*Clergy Option:    With the permission of the Bishop, there is the option for Clergy to 
combine the role with a self-supporting House for Duty appointment in a 
parish. In this case, a lower salary, membership of the clergy pension 
scheme and housing will be offered that is broadly equivalent to an 
incumbent’s stipend and package. This might be an attractive option for 
applicants wanting to retain some involvement as a practitioner 
alongside their support, learning and development responsibilities.

Annual leave:Twenty-five days plus eight public holidays

Probationary Six months
period:

Notice period: Three months  

Expenses: Working expenses are paid at the Diocesan rates. 

Office base: Diocesan Office, 53 New Street, Chelmsford CM1 1AT or, with the 
clergy option, home based (with the requirement to attend the Diocesan 
Office on a regular basis).  A laptop and a phone will be provided

Contract: The contract of employment will be with the Chelmsford Diocesan Board 
of Finance for a fixed period of 5 years. 

Right to work: The post-holder must have the right to reside and work in the UK.
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