
 

Chelmsford Diocesan Board of Finance 

Job Description 

 

Job Title: Project Lead for Developing Mission and Ministry with and for Children, 

Young People and Families (2 year fixed term contract)  

 

Reports to:  Dean of Mission, Ministry and Education  

 

Salary: c. £40,000, subject to experience and qualifications  

 

_____________________________________________________________________ 

 

Purpose Statement 

To coordinate a process of cultural change that will place children, young people and families 

at the heart of the mission and ministry of our parishes and schools. 

 
Nature and Scope 

The Diocese of Chelmsford is a large, vibrant and diverse diocese working throughout Essex 

and East London serving a rapidly growing population of over 3 million people and a 

catchment area of 1,531 square miles.  We have three Episcopal Areas, 24 Deaneries, 463 

parishes with nearly 600 churches which are served by around 500 clergy. We have 139 

Church Schools.  

 

We are focussing our effort around Transforming Presence, details of which can be found at 

www.transformingpresence.org.uk. Significant progress has been made over the past 8 years 

we are now giving particular priority to three areas of work.  

 Church Planting, with the aim of planting 101 new Christian Communities over the 

next 10 years.  

 Improving the impact of our ministry with and for Children, Young People and Families 

 Achieving sustainable ministry for mission in each Mission and Ministry Unit 

 

This new role, which is funded for two years with support from the Church Commissioners’ 

Strategic Capacity Fund, will bring focus to our existing work with children and young people 

and continue a process of cultural change so that this ministry is at the heart of planning and 

decision making in our parishes and schools. Further information is appended. 

 

Our current team of advisers consists of 5 school’s advisers, an Early Years Adviser and a 

Children’s & Families Adviser – all of whom are based in the central Education Team. In 

addition, the Bradwell and Colchester Episcopal Areas have a Youth Adviser and the Barking 

Area has a Children and Families Missioner. 

 
 

Principal Accountabilities 

 

1. Provide strategic focus and coordination for the project under the direction of the 

Steering Group to enable lasting cultural change. 

2. Oversee a period of research, innovation, experimentation and evaluation involving 

our schools, children and youth advisers. This will include the gathering, evaluating and 

writing up examples of best practice and initiating a portfolio of pilot projects. 



3. Make recommendations for future work and the appropriate staffing and organisation 

required for effective on-going delivery. 

4. Work closely with our existing advisers to enable improved collaboration, 

coordination and strategic alignment of their work. To convene and coordinate the 

Practitioner Group of Advisers. 

5. Network with other diocesan and national colleagues to better resource the work in 

Chelmsford. 

6. Design and deliver processes to capture learning and disseminate good practice. 

7. Contribute to the planning and delivery of the 2021 Diocesan Conference. 

8. In partnership with the Area, Education and Training teams, to develop appropriate 

training provision.  

9. Carry out other related work as may be requested by the Dean of Mission, Ministry & 

Education. 

 

  

Key Relationships 

 

 The Bishop of Chelmsford as Chair of the Project Steering Group 

 The Dean of Mission, Ministry and Education 

 Area Bishops and The Director of Education  

 The Advisers for Schools, Children and Young People 

 Youth Synod 

 The national Growing Faith Enabler  

  



Person Specification  

 

Essential:  

1. A person who is passionate, qualified and has direct experience in enabling mission 

with children and young people through churches or church schools.  

2. A strategic and reflective practitioner who can help others reflect on, and develop, 

their practice as part of achieving cultural change.  

3. A committed and proven team player and leader, able to build effective working 
relationships with clergy, lay people and senior professionals. Having confidence in 

their own ability as well as being open to change and valuing the contributions of 

others. Sensitive to issues of confidentiality and team loyalty. 

4. Evidence of being able to work effectively with groups including skills of facilitation, 

listening and presentation.  

5. Able to work effectively when away from other team members with skills in self-

motivation, organisation and the management of time, budgets and priorities. 

6. An open human being with a sense of humour and a demonstrable commitment to 

continuing personal, theological and professional development. 

7. Excellent organisation skills, with experience of organising events and the ability to 

critically evaluate projects and work processes and recommend and implement 

improvements. 

8. Knowledge and understanding of the Church of England; its values, structures and 

processes. 

9. Computer literate with the ability to use MS Word, PowerPoint and email. Able to 

handle normal office functions including correspondence and filing. 

10. A car driver who holds a valid current driving licence and willing to use their own car. 

This is an essential requirement excepting in cases where the (prospective) post 

holder has a disability under the terms of the Disability Discrimination Act, where a 

reasonable adjustment could be accommodated. 

 

Desirable:  

1. A relevant qualification at Degree level or Qualified Teacher Status or equivalent level 

of experience.  

2. Conversant with current best practice in Christian ministry with children, young 

people or families in either a church or educational context. 

3. Understand learning styles and familiar with a range of adult education methodologies. 

Able to design and deliver events and courses with attention to both process and 

content. 

  



Outline of terms and conditions 

 

 

Responsible to: The Dean of Mission, Ministry and Education  

 

Salary:  c. £40,000, subject to experience and qualifications  

 

Hours: Full time - 35 hours per week. Normal office hours are 09.00 to 17.00, 

Monday to Friday.  However, the post holder will need to be flexible in 

their approach to working hours and be able to work evenings and 

weekends to meet the requirements of the role.  

 

Pension: Enrolment in the Church Workers’ defined contribution scheme (a non-

contributory scheme with an 11% contribution by the Board).  

 

Annual leave: Twenty-five days plus eight public holidays 

 

Probationary  Six months 

period: 

 

Notice period: Three months   

 

Expenses: Working expenses are paid at the Diocesan rates.  
 

Office base: Diocesan Office, 53 New Street, Chelmsford CM1 1AT or, with the 

clergy option, home based (with the requirement to attend the 

Diocesan Office on a regular basis).  A laptop and a phone will be 

provided 

 

Contract: The contract of employment will be with the Chelmsford Diocesan 

Board of Finance for a fixed period of 2 years.  

 

Right to work: The post-holder must have the right to reside and work in the UK. 

 

 

 

 

September 2019  

 

 


