
 

The Diocese of Chelmsford 

A Role Description for the newly appointed 

Priest in Charge of St Luke, Prittlewell 
 

Name of appointed candidate:  

Role title (as on licence): Priest in Charge 

Proportion of time given to this role: Full time 

Name of benefice: Prittlewell, St Luke 

Deanery: Southend 

Archdeaconry: Southend 

Date you started in this role:   

Date of this Role Description: Autumn 2018 

During the vacancy, the team parish identified the following priorities 

The Key areas of 

work 

A) What is to be done? B) With whom is this to 

be done? 

C) To what end is it to 

be done? 

Mission, Service 

and Outreach 

Develop strategies to grow 

the congregation, numerically 

and spiritually 

Churchwardens, PCC, and 

other leaders in the church 

That the church might be 

an effective witness to the 

Gospel 

Explore ways in which the 

church centre can further 

serve the parish community 

The PCC, those who manage 

the church centre and its 

users 

That the church might be 

a good neighbour to the 

community it serves 

Worship, Prayer, 

Preaching and 

Teaching 

Ensure that the children and 

young people of the church 

are nurtured in their faith 

Those who lead the children’s 

groups, and those who preach 

and teach 

That the children and 

young people may know 

themselves loved by God 

Pastoral Care 

Develop the pastoral team Those already engaged in 

pastoral ministry and those 

who are called to it 

That the church 

community might be 

cared for and nurtured 

Discipleship, 

Vocation and 

Stewardship 

Develop a fund raising 

strategy to further extend the 

church centre 

The churchwardens and PCC That the capacity of the 

centre is improved to 

better serve the parish 

The above will be developed collaboratively by the newly appointed parish priest and the PCC within the first six months after 

an appointment. 

  



 
Six month review with your archdeacon 

In the light of developing the priorities identified by the parish in preparation for the parish priest, the following template 

should be used to identify the priorities will be following over the next two or three years 

Please fill in as many or as few rows as are relevant. As above, there can be more than one priority under a key area of work, 

and none at all under others. Realistically, four or five priorities are enough for a parish to be working towards 

The Key Questions to 

ask 

B) What is to 

be done? 

B) With whom is 

this to be done? 

C) To what end 

is it to be done? 

D) Is this a Quick 

Win (within 6 

months) or a 

medium or long 

term 

The Key areas of work 

Mission, Service and 

Outreach 

    

Leadership and 

Working 

Collaboratively 

    

Worship, Prayer, 

Preaching and 

Teaching 

    

Pastoral Care     

Discipleship, Vocation 

and Stewardship  

    

Parish Organisation 

and Communication 

    

Personal development 

and spirituality 

    

Wider Ministry     

An annual review of progress is recommended; so this should be taken to your next Ministerial Development Review (MDR) 

Petition to Diocesan Bishop 

In February 2015, the PCC petitioned the diocesan bishop, requesting that on grounds of theological conviction, 

arrangements be made for it in accordance with the House of Bishops declaration on the ministry of Bishops and 

Priests. The diocesan bishop responded saying that he would ask the Bishop of Richborough to provide episcopal 

pastoral and sacramental ministry, and that he would ensure that those making any future appointment would be 

made aware that the parish seeks male priestly as well as episcopal ministry 

Support for your new ministry 

Support will be available from the Bradwell Episcopal Area team, as well as the diocesan teams and your area dean 

and deanery lay-chair. This parish is in the deanery of Southend 

  



 

Key working relationships 

As in any parish, you will need a good working relationship with 

 The churchwardens, PCC and its committee 

 Those licensed or authorised for a specific ministry in the parish 

 The deanery synod and chapter.  

 

In this parish you will also need some sort of working relationship with 

 The young church and toddler ministry in the church 

 The serving team, lectors, intercessors and other worship leaders 

 The annual youth pilgrimage to Walsingham 

 Those who organise the social and fund raising events in the parish; and St Luke’s community lunches 

 The ecumenical links with the RC church of the Sacred Heart; and with the Zimbabwean Apostles church, 

who use the St Luke Centre to hold their own Mass on Sundays. 

This parish also offers opportunities to build missional relationships with 

 The many and various groups and organisations that use the facilities in the church centre each week 

 The schools in the parish: Bournemouth Park Academy (primary); Temple Sutton Primary School and Early 

Years; Cecil Jones Academy (secondary) 

 St. Nicholas’ secondary school (special needs) – in a neighbouring parish, but links have been built 

 The retirement and nursing homes in the parish 

 The shops and small businesses in the parish 

Some useful facts and statistics 

 The parish has one PCC and two churchwardens 

 One pastoral assistant, and one part-time parish administrator 

 There is one church building (not listed) and one church centre. There are no graveyards in the parish 

 The 2011 census found 7,600 people living in the parish. These and other statistics can be found in the 

diocesan parish spotlights. Go to http://www.chelmsford.anglican.org/parishes/advice/parish-spotlights and 

type ‘Prittlewell into the ‘search columns’ box, then click on the Pdf for St Luke’s where you will find 

nineteen pages of statistical analysis 

 The parish reported, in the 2017 parish returns, that the usual Sunday attendance was 36 adults; and 17 

children or young people (16 and under) 

 The 2017 parish share assessment (with percentage paid in brackets) was £26,595.12 (100%)  

 The diocese is working to the vision set out in Bishop Stephen Cottrell’s paper Transforming Presence and 

to the strategy paper, Reimagining Ministry, passed by the diocesan synod in March 2013 

(http://www.transformingpresence.org.uk/).  
 

Role description signed off on behalf of: The Bishop of Bradwell 

Signature, name and title:  

Date:  
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