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Chelmsford Diocesan Board of Finance 

Job Description 

 

Job Title: Safeguarding Trainer 

 

Reports to: Head of Safeguarding  

 

Salary: £23,000 - £25,000 p.a. pro rata subject to experience and qualifications 

 

Hours: Part time basis under an annualised hour’s contract for 500 to 700 hours per year 

(equivalent to 9.5 to 13.5 hours per week or 71 to 100 working days per year) 

 

 

Purpose Statement 

Principally, to ensure that the safeguarding of children and adults at risk coming into contact with any of the 

parishes of the Diocese of Chelmsford by delivering robust, accessible and high quality training, following the 

National Safeguarding Team’s (NST) Training and Development Plan. 

Reporting Structure 

The line management relationship is with the Head of Safeguarding and Diocesan Safeguarding Adviser in the 

line manager’s absence. 

Nature and Scope 

The Diocese of Chelmsford is vibrant and growing with our 465 parishes and 140 schools across Essex, the 

unitary authorities of Southend and Thurrock, and five East London Boroughs regularly working with over 

100,000 children and young people. Children’s and youth work is increasing in many churches, and the 

church is often engaging with and working with vulnerable adults and others on the margins of society. 

Safeguarding is a vital part of the Church’s Mission of healing, justice and hope.  As a Diocese, we aim to be a 

beacon of best practice in safeguarding children and adults at risk.  

The Church of England has made a clear commitment to Safeguarding Training1: 

 

Learning in the church context takes account of the specific roles and context of the church environment. All Church 

bodies will encourage the provision of supervision and training in order to ensure that: 

 Consistent training of the highest quality is offered to all Church officers who work with children, young 

people and adults who may be vulnerable in every Christian community, and at every stage of ministry. 

 All Church officers are trained in aspects of safeguarding relevant to and commensurate with their role. 

 All training courses will be informed by and support the implementation of the House of Bishops policy and 

practice guidance.  

 All those who work with children, young people and adults who may be vulnerable are inducted into the 

Church body’s policy and procedures on safeguarding.  

 Each Church body conducts an annual training needs analysis that identifies all church officers 

(ordained/lay/paid/unpaid) who require training, and develops a training plan based on this. That this training 

is monitored and refreshed every three years.  

 Church bodies ensure delivery at a local level of core and specialist training modules, in line with the House 

of Bishops practice guidance, as rolled out by the National Safeguarding Team, where they have been 

identified as necessary through the training needs analysis.  

                                            
1 Practice Guidance: Safeguarding Training & Development, January 2017 pg. 1 

https://www.churchofengland.org/sites/default/files/2017-12/SafeguardingTrainingAndDevelopmentWeb.pdf  
 

https://www.churchofengland.org/sites/default/files/2017-12/SafeguardingTrainingAndDevelopmentWeb.pdf
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 Identified Church personnel are provided with appropriate continual professional development in line with 

their professional registration requirements.  

 Training programmes as rolled out by the National Safeguarding Team and outlined in the House of Bishops 

framework are delivered and updated in line with current legislation, guidance and best practice.  

 The Church body facilitates the provision of an appropriate level of support to all involved with the delivery of 

safeguarding training. 

Principal Accountabilities 

1. To co-facilitate effective classroom-based safeguarding training packages under-pinned by the 

Church of England National Safeguarding Team curriculum. 

2. To regularly review the training packages with the Safeguarding Manager and Deputy 

Safeguarding Manager. 

3. To review training feedback from participants and develop the local training approach 

accordingly.  

To maintain an up-to-date understanding of Safeguarding Policy and Practice for children and 

adults by attending all necessary courses, internally and externally. 

4. To work collaboratively with the Diocesan Safeguarding Team and the Safeguarding Volunteer 

Trainers to co-facilitate training.   

5. To work with the Safeguarding Administrator and Safeguarding Assistant in the planning, 

organisation, invitation and recording of the C2 sessions. 

6. To form and maintain productive professional relationships with parishes, especially clergy and 

parish volunteers, including the Parish Safeguarding Representative (PSR). 

7. To have the flexibility to travel across the whole Dioceses to deliver training. (See map on page 

5).  

8. To have sympathy and understanding of the ethos and mission of the Church of England and the 

Diocese of Chelmsford. 

 

Key Relationships 

 Head of Safeguarding and Diocesan Safeguarding Adviser   

 Diocesan Safeguarding Team 

 Volunteers working to support the diocese in safeguarding 

 Parish clergy, churchwardens and PSRs 

 Diocesan Safeguarding Training Leads in other Anglican Dioceses 

 Church of England National Safeguarding Team Training Advisers 
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Person Specification 

Knowledge & 

Experience 

 Essential Desirable 

A minimum of two years’ experience of facilitating groups and 

communicating information in adult-learning environments, e.g. 

training or workshops. 
  

Experience of developing training or workshop content in response 

to need and in line with best practice. 
  

Experience of reviewing and quality assuring established processes 

or course content. 
  

Experience of working with volunteers.   

Experience of managing safeguarding situations.   

Experience and understanding of safeguarding procedures in relation 

to children and adults. 
  

Knowledge of the effects of abuse in respect of individuals, children, 

families and society. 
  

Understanding of the principles of safer recruitment.   

Knowledge of the structure and mission of the Church of England.   

 

Qualifications & 

Training 

 Essential Desirable 

Educated to degree level or equivalent.    

Relevant local authority safeguarding children training (completed 

within the last three years). 
  

Relevant local authority safeguarding adults training (completed 

within the last three years). 
  

Relevant local authority domestic abuse training (completed within 

the last three years). 
  

Teaching or training qualification.   

 

Skills & Abilities  Essential Desirable 

Working knowledge of using IT and the Microsoft Office Suite, 

specifically Microsoft PowerPoint and Microsoft Excel.  
  

Effective presentation skills.   

Ability to communicate effectively with a wide range of 

people/audiences. 
  

Excellent coordination and organisational skills.   

Ability to meet deadlines.   

 

Personal 

Qualities 

 Essential Desirable 

High levels of enthusiasm, self-motivation and a self-managing 

attitude. 
  

High levels of determination and willingness to take on new 

challenges. 
  

Collaborative and supportive attitude when working within a team.   

Willing to challenge stereotyping, prejudice, discrimination and bias.   

Able to use own initiative and take a creative approach.   

 

Other 

Requirements 

 Essential Desirable 

Clean driving licence, access to a private car with insurance for 

travel on business purposes.   

Willingness to travel across the Diocese (see Map pg.5).    
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Outline of Terms and Conditions 

 
 

Role Safeguarding Trainer 

 

Responsible to Head of Safeguarding  

 

Salary £23,000 - £25,000 p.a. pro rata subject to experience and qualifications. 

 

Contract and Hours 

 

The role will be offered on a part time basis under an annualised hour’s contract 

for 500 to 700 hours per year (equivalent to 9.5 to 13.5 hours per week, over 52 

weeks or 71 to 100 working days per year). The training sessions predominately 

take place during the months of March, April, May, June, July, September, October 

and November. The post holder will be required to work the majority of their 

contracted hours during these periods.  Consideration will be given to hours 

worked following a term time working pattern. 

 

 As part of the annualised hours contract the post holder will be required to work 

outside office hours with some evenings between Monday and Saturday delivering 

at least one training session per week.  The post holder may also be required to 

work additional hours to meet the reasonable requirements of the role. 

 

Pension Enrolment in the Church Workers’ defined contribution scheme (a non-

contributory scheme with an 11% contribution by the Board) or an equivalent 

contribution to another pension scheme.  

 

Annual Leave 25 days plus 8 public holidays pro rata. 

 

Probation Period 6 months. 

 

Notice Period 1 months’ notice for the first 6 months.  Upon successful completion of the 

probationary period you will be required to give 3 months’ notice. 

 

Expenses Working expenses are paid at the Diocesan rates to be agreed with the 

Safeguarding Manager 

 

Base Diocesan Office, 53 New Street, Chelmsford, CM11AT. Consideration will be 

given to a home based contract, with a requirement to attend the Diocesan office 

on a regular basis. The post holder will be required to work at other locations 

within the Chelmsford Diocese in line with the requirements of the role. 

 

Contract The contract of employment will be with the Chelmsford Diocesan Board of 

Finance (CDBF). 

 

Pre-employment 

Checks 

Two satisfactory references & a signed confidential declaration form 

 

 

Right to work Proof of eligibility to work and reside in the UK. 
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