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The Diocesan Board of Education seeks to reflect God’s love for all people by valuing children, young people and their families.  We 
do this by: promoting distinctive education of high quality, grounded in Christian values and beliefs, as expressed by the Church of 
England; and supporting parishes, schools and colleges

Background Information for Post of Diocesan Schools Adviser

The Diocese of Chelmsford works throughout Essex and East London and serves a population of 
2.9m people. The diocese has responsibility for about 140 Church Schools and Affiliated Schools. 
Through its Children’s and Youth work, and ministries in Church and Community schools and 
academies, we estimate that the diocese has regular contact with around 100,000 young people.

As well as its own Multi-Academy Trust (The Vine Schools Trust), there are a dozen MATs in which 
the diocese is a formal partner at Member level. Several of these MATs include schools that are not 
church schools. 

We believe that there should be no disconnection between a school’s performance and its 
Christian ethos and are committed to the Church of England’s Vision for Education, Deeply Christian 
Serving the Common Good. Our work is governed through the Diocesan Board of Education and 
maintains its own website, https://cdbe.org.uk/.

The Education Team comprises:
• Diocesan Director of Education (full-time)
• Schools Advisers (equivalent of at least 3.5 full-time posts)
• Children's Work Adviser (full-time)
• Religious Education Adviser(part-time, combined with a general Adviser role))
• Early Years Adviser (part-time)
• Two Schools (Buildings and Finance) Officers (part-time)
• Two Administrators (part-time)
• Two Governance Consultants (part-time)
• SIAMS manager Consultant (part-time)

https://cdbe.org.uk/


Job title: Diocesan Schools Adviser

Reports to: Diocesan Director of Education

Key purpose:

• To promote education of the highest quality in all church schools and academies within the 
Diocese

• To act as Schools Adviser for a group of schools and academies
• To provide focused support and challenge to our schools and academies.
• To contribute to the ‘Growing Faith Project’ through helping schools and churches to develop their 

links, including non-church schools where appropriate (about 20% of time).

Key tasks:

• Act as Schools Adviser for a group of schools to develop their leadership and outcomes.
• Assist church schools to develop their Christian ethos, including the development of RE and 

Collective Worship
• Support sound governance, supported by the Governance Consultants .
• Advise  governors in  the  recruitment,  selection  and  induction  of headteachers and 

deputy headteachers and, occasionally, other senior posts
• Assist schools with self-evaluation of their effectiveness as church schools
• Work with the Director and other School Advisers to monitor the quality and 

performance of schools and academies within the diocese
• Promote effective partnership working between schools helping to ensure good and 

outstanding practice is disseminated effectively across the diocese
• Prepare, participate in and lead training events, where appropriate
• Prepare and publish relevant resources for use across the diocese
• Respond, with colleagues, to requests for educational advice from the deaneries and 

parishes in the diocese
• Work in partnership with Local Authorities and other bodies to help provide appropriate 

support and challenge for schools in challenging circumstances
• Attend Diocesan Board of Education (DBE) meetings as required and work with its members to 

fulfill its Strategic Plan
• Carry out other such tasks as deemed appropriate by the Director

Main professional contacts:

Headteachers, Governors, Teachers, Governors, Senior Local Authority and Diocesan Officers and Advisers, 
Multi-Academy Trust Directors, other Diocesan staff, National Society Personnel, Consultants and Course 
Leaders



Person specification: Diocesan Schools Adviser

*An Occupational Requirement exists for the post-holder to be an active communicant member of the Church 
of England or of a Church in full communion with the Church of England in accordance with the Equality Act 
2010. The ‘Growing Faith’ component of this role will require a practical knowledge of the structures and 
practices of the Church of England in this diocese.

CRITERIA ESSENTIAL DESIRABL EVIDENCE
QUALIFICATIONS
Qualified Teacher Status ✓ A
Qualified Section 48 inspector status ✓ A
Evidence of continuing relevant professional development ✓ A
EXPERIENCE
Successful teaching experience in the maintained schools 
sector

✓ A
Knowledge and experience of primary education ✓ A, R
Relevant and significant senior leadership experience in a 
school

✓ A, R
Proven track record of school improvement ✓ A, R
Experience of working successfully with other schools ✓ A, R
Experience of leading in-service training ✓ A, R
KNOWLEDGE AND UNDERSTANDING
Up-to-date knowledge of current issues in statutory 
education

✓ A, I
Understanding of the distinctiveness of Church schools ✓ A, I
Working knowledge of Church schools ✓ A, I
Ofsted and SIAMS inspection frameworks ✓ A, I
School Performance Data Analysis and S.M.A.R.T. action 
planning

✓ A,I
SKILLS AND PERSONAL QUALITIES
Willingness to take the initiative and respond creatively to 
new
opportunities

✓ A, I ,R

Ability to work independently, under pressure and to 
deadlines

✓ A, I, R
Confident networker and builder of effective partnerships ✓
Excellent interpersonal and pastoral skills ✓ A, I, R
Excellent and confident communicator – orally and in writing ✓ A, I, R
Can work creatively as part of a high-performing team ✓ A, I, R
Highly competent user of IT ✓ A, I, R
Self-motivated ✓ A,I, R
OTHER FACTORS
Willingness to attend meetings outside normal working hours as
required

✓ A, I

Active current membership of a church within Churches
Together in Britain and Ireland *

✓ A, R

Holder of a current driving licence and access to private
transport

✓ A, R

A = Application Form 
I = Interview and selection tasks 
R = References



Outline of terms and conditions (for a full-time post – part time post 
holders pro-rata)

Responsible to: Diocesan Director of Education

Salary: c. £53k 
 

Role: Diocesan Schools Adviser

Hours: This is a full-time time role based on a 35 hour working week, but the post holder 
may be required to work additional hours to meet the reasonable requirements of 
the role. The normal hours are 09.00 to 17.00, Monday to Friday. The post holder 
will be entitled to time off in lieu for attending meetings outside office hours.

Pension: There are three options:
1) Teachers’ Pension – to be continued if candidate already in scheme
2) Enrolment in the Church Workers’ defined contribution scheme, where an 11% 
contribution will be made by the Board
3) An equivalent contribution to another pension scheme

Annual leave: Twenty-five days plus public holidays  

Probationary 6 months
period:

Notice period: 3 months

Other: An Occupational Requirement exists for the post-holder to be an active communicant 
member of the Church of England or of a Church in full communion with the Church of 
England in accordance with the Equality Act 2010. The ‘Growing Faith’ component of 
this role will require a practical knowledge of the structures and practices of the 
Church of England in this diocese.

Expenses: Working expenses are paid at the Diocesan rates.

Office base: Home based. It is expected that the role will require the person to work regularly 
in the Diocesan offi ce.

Contract: The contract of employment will be with the Chelmsford Diocesan Board of 
Finance.

Applications: Please note: potential applicants are invited to submit an initial 
Expression of Interest by email by noon April 15 2020. 

Details of the formal Applications process and appointment 
timetable will be published after this preliminary stage. 

It will not be a requirement to submit an Expression of Interest prior to making a 
formal Application in due course, but the public window in which to do so might 
be quite tight.

Formal applications should be made by completing the application form (using 
additional sheets if required) and the confidential declaration to:

Revd Tim Elbourne (Director of Education)
Diocesan Offices, 53 New Street, Chelmsford, Essex. CM1 1AT
e-mail: telbourne@chelmsford.anglican.org

Please mark all correspondence Private & Confidential

Note that confirmation of contract will be subject to a satisfactory D.B.S. check and 
confirmation that the applicant has the right to reside and work in the UK.
(Applications cannot be accepted from individuals who do not have the right to 
work in the UK.)


	March 2020
	Background Information for Post of Diocesan Schools Adviser
	Key tasks:
	Main professional contacts:
	Person specification: Diocesan Schools Adviser
	Outline of terms and conditions (for a full-time post – part time post holders pro-rata)
	period:
	Please mark all correspondence Private & Confidential



