Diocese of Chelmsford 
DBS Recruiter Registration Form thirtyone:eight USE 9674A 	__________

PLEASE COMPLETE IN BLOCK CAPITALS & RETURN TO:
ebulk@chelmsford.anglican.org or Safeguarding Team, Diocesan Office, 53 New Street, Chelmsford, ESSEX CM1 1AT

Please tick one box.
 This is a new registration with thirtyone:eight (formerly known as CCPAS).
 This is an update to our current parish/benefice registration with thirtyone:eight i.e. to amend contact details or change a recruiter.  Please enter the thirtyone:eight Registration Number commencing:  9674A________ 

1) PARISH/BENEFICE DETAILS

Parish/Benefice Name: 
IMPORTANT NOTE: Please select your Parish/Benefice name from the drop-down list (click ‘Choose an item’) even if this is not how you would refer to your Parish/Benefice locally. This is essential to allow consistency across our systems.  
	Choose an item.




Contact Address: 
This must be the address of the church where contact can be made with the Lead Recruiter from now onwards and where confidential information can be securely received. This will usually be the church/Parish office. 
	




Contact Telephone Number:
	



Parish Address: 
If different from above.
	





2) PARISH/BENEFICE RECRUITER DETAILS

Lead Recruiter Details:
	Title
	

	First Name
	

	Last Name
	

	Date of Birth
	

	Phone Number
	

	Email REQUIRED
	



If this form is for a new Lead Recruiter will the current Lead Recruiter still remain as an Additional Recruiter? If yes, ensure details for the Additional Recruiter are entered in full below. 

Additional Recruiter Details:
Please complete if your Parish/Benefice requires an additional Recruiter).
	Title
	

	First Name
	

	Last Name
	

	Date of Birth
	

	Phone Number
	

	Email REQUIRED
	




3) STATEMENT BY PARISH/BENEFICE

I/we confirm that we are responsible for appointing individuals to roles, including voluntary roles, which involve regular contact with children and/or adults at risk. I/we confirm that we follow Safer Recruitment procedures as set out in Practice Guidance issued by the National Safeguarding Team for the Church of England.
www.churchofengland.org/more/safeguarding/policy-practice-guidance

In registering with the thirtyone:eight Disclosure Service I/we agree to comply with all the requirements contained in the Disclosure and Barring Service Code of Practice and other DBS procedures and processes.
www.gov.uk/government/organisations/disclosure-and-barring-service 

I/we confirm that we have adopted policies for the recruitment of ex-offenders. A policy template which can be adopted locally is available on the safeguarding pages of the Diocesan website. www.chelmsford.anglican.org/safeguarding 

I/we agree to abide by the terms and conditions set out in these documents in accordance with the Data Protection Act 1998, The General Data Protection Regulations (from 25th May 2018) and the DBS Code of Practice.

I/we confirm that we have read the thirtyone:eight Statement of Fair Processing and the EBulk Recruiter Agreement (Media Checks statement of fair processing) and we understand that by signing below the new Recruiter(s) agree to abide by the terms and conditions outlined in these documents. 

I/we understand that checks carried out by thirtyone:eight in the Diocese of Chelmsford membership scheme are for Parish/Benefice workers/volunteers who are appointed by the Parishes in the Diocese of Chelmsford.
I/we understand that thirtyone:eight regard the Diocese of Chelmsford as being directly involved in the recruitment process and therefore the Diocese of Chelmsford will have access to Disclosure results - i.e. whether the Disclosure was clear or contained information about cautions, convictions, reprimands, barring or police intelligence. 
I/we understand that the Diocesan Safeguarding Team are required to liaise with the Parish/Benefice to manage identified risks in these circumstances. 

I/we undertake to keep thirtyone:eight informed of any changes in our organisation, personnel or practices which could materially affect our ability to work within these expectations. 

Lead Recruiter 

	Signed
	

	Name
	

	Date
	



Additional Recruiter

	Signed
	

	Name
	

	Date
	



Incumbent/ PIC or Chair / Acting Chair of the PCC in a vacancy

	Signed
	

	Name
	

	Date
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